LSC 609:  Introduction to Preservation Administration

Spring  2004 

Saturdays, January 9 – April 28, 2006

9:00 a.m. to 11:30 p.m.

Sophia K. Jordan-Mowery

Course Goal
To provide an overall understanding of the issues, requirements, methods, and decision making processes for preserving library and archival collections.  

Course Objectives

Through a combination of readings, lecture, class discussion, and written assignments, the student will:

1. Gain familiarity with the basic preservation literature, resources, organizations, and agencies

2. Understand the integrated role of preservation within libraries and archives

3. Understand the structure and deterioration of library and archival collections; and learn about the methods available for extending their longevity and/or usefulness

4. Gain familiarity with current issues and trends in preservation

Assignments and Grades

Requirements:  textbook; assigned readings; written and oral research

Class Attendance & Participation: Students are expected to participate through discussion and oral presentations as evidence of independent reading and use of critical skills (50% of grade). 
Mid-Term Team Project:  Students will be grouped into teams to work on a specific preservation issue and to prepare a collaborative 5-10 page paper that will be presented in class.  (25%) 

Final:  In class examination will consist of essay questions and some multiple choice questions based on the readings and class discussion. (25%)

Paper assignments must be submitted electronically in a Word file.  Late assignments will not be accepted unless by prior consent of the instructor.

Overview of Course

	Lesson 1 
	Introduction & Overview 

What is Preservation?

Historical Overview

Organization of the Field

Administration in Institutions

Components of a Preservation Program
	Class

January 14

	Lesson 2
	Role of Preservation Administrators, Conservators, Technicians & Conservation Scientists

Professional Assoc. & Standardizing Agencies

Regional Centers & Commercial Services

Relevance of Standards and Best Practices

Glossary of Terms/Language of the Field
	January 21

	Lesson 3
	Environmental Conditions

Temperature & Relative Humidity

Air Quality & Pollutants

Light & Gases
Biological: Insects, rodents

Microbiological: Fungi, Bacteria 
	January 28

	Lesson 4
	Commercial Bindery & Preparations

Care & Handling
Stacks Maintenance
	February 4

	Lesson 5
	Material Instability 

Book & Paper

Art on Paper

Manuscripts, Inks


	February 11

	Lesson 6
	Material Instability

Photographic Materials

Audio/Video

Digital
	February 18

	Lesson 7
	Special Collections Conservation 

General Collections Conservation

Conservation Science

Mass Deacidification

Paper Splitting


	February 25

	
	SPRING BREAK
	March 4

	Lesson 8
	MIDTERM PRESENTATIONS
	March 11

	Lesson 9
	Preservation Reformatting

Microfilming

Photoduplication

Cataloging & Access

   Outsourcing

   Hybrid Approaches

   Standards & Best Practices
	March 18

Comps for Seniors

	Lesson 10
	Digitization

   Cataloging & Access

   Outsourcing

   Hybrid Approaches

   Standards & Best Practices 
	March 25

	Lesson 11
	Tour/Lecture/Demonstration


	April 1



	Lesson 12
	Exhibitions

Condition Surveys 

Selection for Preservation 


	April 8

	
	Easter Recess


	April 15

	Lesson 14
	Disaster Preparedness & Recovery
	April 22

	Lesson 15
	Funding Opportunities 

Partnership Opportunities 

Current Directions & Issues in Preservation


	April 29

	
	Final
	May 6
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Preservation Class 

Reading List

Textbook

Banks, Paul N. and Roberta Pilette, Eds. 2000.  Preservation: Issues and Planning, Chicago, American Library Association.

Readings

Lesson 1:  Introduction 

Larry McDonald.  Forgotten Forebears: Concerns with Preservation, 1876 to World War I. Libraries and Culture 25, no. 4: 483-495.

Higgenbotham, Barbra Buckner. “The Brittle Books Problem”: A Turn of the Century Perspective. Libraries and Culture 25, no. 4: 496-512.

Lesson 2:  Preservation Administration  

Chapter 1:  Defining the Library Preservation Program: Policies and Organization in Issues and Planning  (Textbook)
Lesson 3:  Environmental Conditions

Chapter 2:  The Library Building Manager in Preservation Program Blueprint
Chapter 7: Environment and building design in Preservation: issues and planning
Lesson 4:  Commercial Binding, Preparations, Stacks Maintenance

Chapter 8:  Collections and Stack Maintenance and Chapter 12:  Selection for Preservation, in Issues and Planning 

Chapter 14:  Commercial Library Binding in Issues and Planning.
Brown, Meg.  1996.  Publisher’s bindings and libraries: an analysis of problems and solutions.  New Library Scene 15, no. 2: 5-6, 10-12, 18, 20.

Lessons 5 & 6: Deterioration of Collection Formats

Chapter 18: Preservation of information in Non-paper formats in Issues and Planning
Albright, Gary.  1997.  Care of Photographs.  College & Research Libraries 58, no. 8:561-564.

Forgas, Letitia.  1997.  The preservation of videotape: review and implications for libraries & archives.  Libri 77, no. 1:43-56.

*McCormick-Goodhart, Mark H. 1996.  The allowable temperature and relative humidity range for safe use and storage of photographic materials.  Journal of the Society of Archivists 1: 7-21.

*Wheeler, Jim.  The Do’s and Don’ts of Videotape Care. http://palimpsest.stanford.edu:80/byauth/wheeler/wheeler3.html
Lesson 7:  Conservation  

Chapter 10:  Special Collections and Archival Materials in Preservation Program Blueprint
Chapter 3:  Preservation Program Planning for Archives and Historical Repositories in Issues and Planning
Chapter 13: Conservation of General Collections in Issues and Planning

Chapter 16: Special Collections Conservation in Issues and Planning

*Grandinette, Maria and Silverman, Randy. 1994.  The library collections conservation discussion group: taking a comprehensive look at book repair.  Library Resources and Technical Services 38, no 3:281-287.

*RASD. 1993. Guidelines for preservation, conservation, and restoration of local history and local genealogical materials.   Research Quarterly 32, no. 3: 341-44.
Lesson  9: Preservation Reformatting 

Chapter 5:  Binding Repair, and Reformatting, in Preservation Program Blueprint.

Chapter 15: Preservation microfilming and photocopying in Preservation: issues and planning.

DeStefano, Paula.  1995.  Use-based selection for preservation microfilming.  College & Research Libraries 56, no. 5: 409-17.

Baird, Brian J. 1997.  Brittle: replacing embrittled titles cooperatively.  College & Research Libraries 58, no. 2:83-85.

Gertz, Janet E., Charlotte B. Brown, Jane Beebe, and Lynn Robinson. 1993. Preservation analysis and the brittle book problem in college libraries: the identification of research-level collections and their implications.  College & Research Libraries 54: 227-239.

Willis, D. A.  1993.  Hybrid systems approach to preservation of printed materials.  Microform Review 22: 168-178.

*Wright, Dorothy W.  1994.  Selecting a preservation photocopy machine.  College Research & Libraries 55, no. 1:14-18.

Lesson 10:  Digitization

Chapter 5:  Issues in Digital Archiving in Issues and planning.

Chapter 17:  Digitization for Preservation and Access in Issues and planning.

Gertz, Janet.  2000.  Selection for preservation in the digital age.  Library Resources & Technical Services 44, no. 2: 97-104.

Hazen, Dan; Horrell, Jeffrey; Merrill-Oldham, Jan. 1998.  Selecting research collections for digitization. Washington, D.C.: Council on Library and Information Resources.
http://www.clir.org/pubs/reports/hazen/pub74.html
Library of Congress.  Preservation Reformatting Office. 1999.  Selection criteria for preservation digital reformatting.  lcweb.loc.gov/preserv/prd/presdig/preselection.html
*Hedstrom, M.  1997.  Digital preservation: a time bomb for digital libraries.  Computers and the Humanities 31, no. 3:189-202  http://www.uky.edu/~kiernan/DL/hedstrom.html
*Ibid.  1997.  Research issues in migration and long-term preservation.  Archives and Museum Informatics 11, nos. 3-4:287-91.

*Smith, Abbey. 1999.  Why digitize?  Washington, D.C.: Council on Library and information Resources. www.clir.org/pubs/reports/pub80-smith/pub80.html
*University of Illinois Library, Digital Imaging and Media Technology Initiative, 1998.  Questions to consider before beginning an image database project.  Accessed September 4, 2002 images.library.uiuc.edu/20quesnms.html.

Lesson 12: Exhibits/Condition Surveys/Selection for Preservation

Chapter 3:  Collection Development and in Preservation Program Blueprint 

Chapter 10:  Exhibit Policy and Preparation in Issues and Planning 

Child, Margaret S.  Selection for preservation.  In Advances in Preservation and Access. Higginbotham; 1: 147-158.

Matthews, Graham. 1995.  Surveying collections: the importance of condition assessment for preservation management.  Journal of Librarianship and Information Science 27, no. 4:227-236.

Baird, Brian J., Krentz, Jana and Schaffner, Brad.  1997.  Findings from the condition surveys conducted by the University of Kansas Libraries.  College & Research Libraries 58, no. 2:115-126.

*Schrock, Nancy Carlson. 1995. Collection condition survey model for public libraries.  In Advances in preservation and access, 2: 210-233.

Lesson 13: Disaster Planning

Chapter 9:  Preservation Management: Emergency Preparedness in Issues and Planning

Ogden, Sherelyn.  1996.  Security from loss: water and fire damage, biological agents, theft, and vandalism.  Rare Books & Manuscripts Librarianship 11, no 1:43-47.

Vital Records and Records Disaster Mitigation and Recovery: An Instructional Guide.  1996.  National Archives and Records Administration. http://palimpsest.stanford.edu/bytopic/disasters/misc/vitalrec/
Lesson  14: Funding, Professional Issues and Trends, International Preservation and Partnerships

Chapter 4: Programs, Priorities, and Funding in Issues and Planning
Chapter 5:  Planning for Preservation in libraries in Issues and Planning

*Battin, Patricia, 1992. As far into the future as possible: choice and cooperation. In Advances in preservation and access, 1: 41-48.


