	Course Syllabus: LSC 842 Introduction to Special Collections, Spring 2006

Catholic University of America, School of Library and Information Science

 


Instructor/Contact Information
Lee Viverette, Fine Arts Reference Librarian, Virginia Museum of Fine Arts Library, VMFA, 200 N. Blvd., Richmond, Virginia, 23220.  Tel. 804-340-1496.  Fax 804-340 1635. lviverette@vmfa.state.va.us   E-mail is the preferred method of contact.

Location/Class Schedule
Virginia Museum of Fine Arts Library, VMFA, 200 N. Blvd., Richmond, Virginia, 23220, 6:00-8:30 pm, Wednesdays, Jan. 11 –  April 26th.  No classes on March 8th  (spring break) or on March 15th.  Note: during the week of March 15th students will be expected to visit one special library in their area of interest.

Class Style/Overview/Objectives
Seminar format. Class is designed to provide an introduction to the principles and practice of special collection librarianship, with an emphasis on first hand experience. Students will be exposed to a broad range of actual special collections of various types, subjects, formats, and media, including rare books, manuscripts, prints and photographs, maps, sound recordings and ephemera.  Students will be responsible for self-directed field trips to visit special collections of their choice.  In this way students may be able to target and investigate individual areas of interest, identify career paths and get a sense of various work environments. In addition, students are required to interview one special collections librarian.

The format of the class will be discussion rather than lecture based, to facilitate an atmosphere of collaborative learning. In order to give students an understanding of  the essentially collaborative nature of rare book and special collections librarianship, class sessions will center on group discussion.  Each student will be responsible for contributing information on required reading, field trips and individual investigations during each class meeting. Therefore, attendance and contribution to the discussion is critical to the success of the course. Topics for discussion may include collection development, preservation, cataloging/description/access, bibliography, exhibitions, ethics, donor relations, security, external relations, professional issues, organizations, vocabulary education and outreach, and the future of Special Collections as a profession.

Attendance/Participation
Attendance is crucial for the success of a discussion based class.  Students will be expected to complete readings and assignments outside of class and to visit rare book and special collections on their own time. The class will take three field trips.

Assignments and grades
The outcome of the course will be based on the level of participation and quality of student contributions to class discussions, three brief (3-5 page double-spaced) papers as well as final oral presentations given during the last three class periods.  The papers will be on various aspects of special collections librarianship and are to be presented informally during class and then submitted to the instructor. The Oral Presentations will be formal, 20-30 minute presentations on the three independent site visits and a summary of the interview, with conclusions. All segments will be count equally toward the final grade in the course. Participation 1/3rd ,  Papers1/3rd , Oral Presentations1/3rd . There will be no final exam.

Written Assignment Due Dates

2/1/06 - Develop a Collection Development Policy

3/1/06 - Discuss one current issue related to access and preservation in your area of interest. Examples: Use of surrogates vs. original materials, storage concerns, systems, conservation, security issues, priorities, copyright, intellectual property, impact of technology, etc.  

4/5/06- Develop a proposal for new Education and Outreach initiative such as an (exhibition or digitization project) using either an actual or imaginary collection. Include specifics, such as audience, funding, budget, time frame, etc.

All assignments should be completed by the times indicated in order to be reviewed during the class periods.  Late assignments will be marked down.  Exceptional circumstances should be discussed with the instructor well in advance of the due dates.  (An email on the date due will not suffice.) 

Schedule and Readings to be completed before each class
January 11: Session 1.  Introductions and overview of course.  Identify areas of interest, review schedule. Paperwork, parking, security, procedures.

January 18: Session 2. Special Collections Defined
Required Readings/ web site visits for 1/18

Association of Research Libraries (ARL): Special Collections  www.arl.org/collect/spcoll/index.html.

Rare Books and Manuscripts Section (RBMS) of ALA: resource page www.rbms.nd.edu/links/spec_colls_web_resources.shtml.

Stam, David, “So What’s so Special?” Keynote address for “Building on Strength: Developing an ARL Agenda for Special Collections.” Brown University June 28, 2001. http://www.arl.org/special/stam.html 

Zanish-Belcher, Tanya. Internet Resources, Archives and Special Collections: A guide to Resources on the Web. C&RL News, March 2003, Vol. 64, No.3. http://www.ala.org/Template.cfm?Section=speccollections&template=/ContentManagement/ContentDisplay.cfm&ContentID=49589
Sugessted Readings for 1/18

Traister, Daniel, "Rare Books and Special Collections," World Encyclopedia of Library and Information Services, 3rd ed. (Chicago 1993), 698-703. 

Joyce, William L. "Special Collections," in Encyclopedia of Library History, ed. Wayne A. Wiegand and Donald G. Davis, Jr. (New York: Garland, 1994), pp. 595-97. 

Zanish-Belcher, Tanya, "Archives and Special Collections: a guide to resources on the web," College & Research Libraries News 64, 3 (Mar. 2003), p. 163-6.

Price, Peggy Melissa, "Make mine medium rare: special collections librarians consume the 20th century," Mississippi Libraries 65, 2 (Summer 2001), p. 37-9.

Panitch, Judith M., Special Collections in ARL Libraries; Results of the 1998 Survey Sponsored by the ARL Research Collections Committee (Washington DC: Assoc. of Research Libraries, 2001). 

Assignment Due: Identify three 3 websites of institutions that contain special collections departments in your area of interest. Print out the home page with URL and all information on the site pertaining to the nature and scope of the collections, mission statements, access, digitization projects, etc. Locate a definition of Special Collections.

January 25, 26 or 21: Session 3. (TBD) Field trip to Virginia Historical Society, 428 North Boulevard. Meet at VHS. 

Frances Pollard, Director of Library Services-Rare Books Librarianship.                 E. Lee Shepard, Director of Manuscripts and Archives- Map Collection, Manuscript Collection, Oral History Collection

Required Readings/web sites for 1/25 & 2/1

Carter, John, ABC for book collectors (New Castle, DE: Oak Knoll Books: 1993).  7th ed. Rev. or any recent edition.  (Excerpts)  students will be expected to be familiar with its contents and to be able to use the terms it defines in ways that are consistent with the practices of the rare book/special collections field. Handout

Schreyer, Alice D. Rare books, 1983-84 : Trends, Collections, Sources  Handout

Traister, Dan, "The Rare Book Librarian's Day," Rare Books and Manuscripts Librarianship 1, 2 (1986) p. 93-106; reprinted in The Best of Library Literature 1988, Scarecrow Press, 1989.  Handout

Tappin Book Mine, www.tappinbookmine.com/glosdefn.htm
VanWingen, Peter, "Your old books" www.rbms.nd.edu/yob.html
VHS http://www.vahistorical.org/ 

Suggested Readings for 1/25 &  2/1:
Ahearn, Allen and Patricia Ahearn, Book collecting 2000; A comprehensive guide (New York: G.P. Putnam & Sons, 2000). [Available in many public libraries, often in ready-reference collections. See the introductory material. 

Belanger, Terry. "Descriptive bibliography" in Book Collecting: a Modern Guide, ed. Jean Peters (New York: R. R. Bowker, 1977), 97-115. [On reserve.]  NYU

Cave, Roderick. Rare Book Librarianship, 2d rev. ed. (London, C. Bingley, 1982). [A good overview of issues and concerns, but very much out of date. It is listed here because it is frequently cited.]  

February 1, Session 4: Rare Book & Manuscript Collections                   (Possible guest speaker) Review papers, readings
Required Readings for 2/1:

British Columbia Archival Resources. Archival appraisal: Revelstoke Museum and Archives aabc.bc.ca/aabc/toolkit_guide_to_archives_appraisal.html
RBS-Rare Books & Manuscripts Section, http://www.rbms.nd.edu/   Peruse site. Read “Your Old Books” under the resources section.

Rare Book School/UVA website http://www.virginia.edu/oldbooks/ 

Smithsonian Institution, Archives of American Art http://www.aaa.si.edu/ Review site, look for finding aids to collections.
February 8: Session 5. Field Trip to Library of Virginia, 800 E. Broad St.  Meet in Lobby of LVA at 4:00 pm.

Tom Camden-Special Collections Director-Tour-Collection Overview                                                             Audrey Johnson-Senior Rare Book Librarian-Rare Books-Picture Collection

Library of Virginia http://www.lva.lib.va.us/  Familiarize yourself with the holdings of the Picture Collection at LVA, locate on line examples from the Mann Collection. 
February 15: Session 6.  VMFA Rare Book Collection, Case study/ issues

Required Readings for 2/15

Patkus, Beth. Assessing Preservation Needs: A Self-Study Guide.  Andover, MA:   Northeast Document Conservation Center, 2003.

http://www.nedcc.org/selfsurvey/survman.htm
Reed-Scott, Jutta. Preserving Research Collections: A Collaboration Between Librarians and Scholars. Association of Research Libraries et. Al. http://www.arl.org/preserv/prc.html 


February 22: Session 7. Collection Development & Management
Guest Speaker, Dr. Suzanne Freeman, Head Librarian, Virginia Museum of Fine Arts. –Collection Development in academic vs. museum environments. Acquisitions, dealers, gifts, donor relations, professional issues, career paths

Required Readings:

ALA, Guidelines on the Selection of General Collection Materials for Transfer to Special Collections, 2d Edition, Rev.1999. http://www.ala.org/Template.cfm?Section=speccollections&template=/ContentManagement/ContentDisplay.cfm&ContentID=8961 

 March 1: Session 8. Preservation & Access, Reference Service & Outreach

Review papers

Case Study: Oral History Collection at the Smithsonian Institution, Archives of American Art. 

Required Reading for 3/1 

Smithsonian http://www.si.edu/ 

Archives of American Art http://www.aaa.si.edu/ 

Council on Library and Information Resources for preservation resources and programs: The Evidence in Hand: Report of the Task Force on the Artifact in Library Collections, November 2001. www.clir.org/pubs/reports/pub103/contents.html 

Regional Alliance for Preservation http://www.rap-arcc.org/welcome/rabout.html
Conservation On Line http://palimpsest.stanford.edu/
NPS Conserve O Grams http://www.cr.nps.gov/museum/publications/
Suggested Readings for 3/1

Cornell University Library, Department of Preservation and Collection Maintenance, online tutorials  www.library.cornell.edu/preservation/publications.html
Kenney, Anne R., and Deirdre C. Stam, The State of Preservation Programs in American College and Research Libraries: Building a Common Understanding and Action Agenda.  Washington DC: Council on Library and Information Resources, 2002.  Full text available online: www.clir.org/pubs/abstract/pub111abst.html.

Assignment for 3/1 Locate an oral history interview transcript, an archival collection, and an exhibition on the Archives of American Art web site.

March 8:  No Class, Spring Break
March 15: Session 9.  No Class. Independent site visits/interview
March 22: Session 10. Field Trip to University of Richmond. Meet at UR (Keller), 6:00 p.m., location to be added.
Sarah Falls, Visual Resources Librarian                                                                    Rachel Frick Falk-Confederate Map Digitization Project

Required Readings for 3/22

VRA-Visual Resources Association web site. Peruse entire site, paying special attention to The section under Intellectual Property Rights/Copyright, entitled Image Collection Guidelines: The Acquisition and Use of Images in Non-Profit Educational Visual Resources Collections. This document  is also referenced under the Collections and Collection Development section. http://vraweb.org/resources.html 

 March 29: Session 11: Intellectual and Physical Protection-Copyright and Security

Required Readings:
ALA, Guidelines for the Security of Rare Books, Manuscripts and other Special Collections. Prepared by the ACRL Rare Books & Manuscripts Section's Security Committee. Final version approved July, 1999. Originally published in C&RLNews October,1999 http://www.ala.org/Template.cfm?Section=speccollections&template=/ContentManagement/ContentDisplay.cfm&ContentID=60621 

ARL Copyright and Intellectual Property www.arl.org/info/frn/copy/copytoc.htm                   Besser, Howard “Intellectual Property: The Attack on Public Space in Cyberspace.” http://www.gseis.ucla.edu/~howard/Papers/pw-public-spaces.html 

http://www.gseis.ucla.edu/~howard/Copyright  (a virtual plethora of copyright/intellectual property information and links.)

 Suggested Readings:
"Guidelines for the security of rare book, manuscript, and other special collections."  College & Research Library News, 60, 9 (Oct. 1999), p. 741-8. [Note especially modes of marking, and places to report thefts.]

East, Dennis, "Get the thief 'out of the business': diary of a theft," Rare Books and Manuscripts Librarianship, 13, 1 (1998), p. 27-47.

Traister, Daniel, "Seduction and betrayal: an insider's view of insider theft of rare materials," Wilson Library Bulletin, 69 (Sept. 1994), p. 30-33.

Available from the ALA/ACRL website "Guidelines regarding thefts in libraries" (1994). www.ala.org/Content/NavigationMenu/ACRL/Standards_and_Guidelines/Standards_and_Guidelines.htm

Friedman, Joan M., "Fakes, forgeries, facsimiles, and other oddities," in Book Collecting; A Modern Guide, ed. by Jean Peters (New York & London: R.R. Bowker Company, 1977), Chapter 7, pp. 116-135.    

Assignment: Locate a newspaper or other media account of criminal acts committed against a Special Collection or a copyright dispute. Submit documentation and be prepared to discuss.

April 5: Session 12: Ethics, Professional Organizations, Future of Special Collections.

Required Readings for April 5

The Antiquarian Booksellers' Association of America (ABAA), "Code of ethics:" www.prbm.com/ethics.htm
Available from the ALA/ACRL website: "Standards for Ethical Conduct of Rare Book, Manuscript, and Special collections Libraries and Librarians, with Guidelines for Institutional Practice in Support of the Standards" (2nd ed. 1994, periodically revised)  http://www.ala.org/Template.cfm?Section=speccollections&template=/ContentManagement/ContentDisplay.cfm&ContentID=8969 

Canadian Library Association, "Special collections interest group code of ethics" (February 1993): www.cla.ca/about/special.htm
Gundersheimer, Werner, “Against the Grain,” Association of Research Libraries May 1999 Membership Meeting Proceedings. http://www.arl.org/arl/proceedings/134/folger.html 

Society of American Archivists, "Code of ethics for archivists with commentary."  Chicago: SAA, 1992.  www.archivists.org/governance/handbook/app_ethics.asp
Traister, Daniel, “Is There a Future in Special Collections? And Should There Be?—A Polemical Essay.” http://www.english.upenn.edu/~traister/future.html 

April 12, 19 & 26: Sessions 13-15. Oral Reports.

ADA ACCOMODATION:  Students with disabilities requiring accommodation under federal regulations must present a written accommodation request to the instructor by the second class meeting .  It is strongly recommended that the student contact the Office of Disability Support Services , Suite 207, Pryzbyla Center (202-319-5211; email cua-disabilityservices@cua.edu, web http://disabilitysupport.cua.edu/).  

ACADEMIC HONESTY: You'll find Academic Affairs policies on "Academic Dishonesty" and on "Unethical Practices" in the University Policies and Procedures web page at http://policies.cua.edu/ .You are held responsible for adhering to these policies. Incidences of academic dishonesty, defined by the University as "failure to observe rules of fairness in taking exams or writing papers, plagiarism, fabrication, and  cheating" will result in a grade of F (0 points) on the project or exam in question, and will be reported to the Dean for possible further action (including failure in the course).  Talk with your 

instructor if you have questions about what is involved in such offenses.   Plagiarism, which includes  "[1] intentionally or knowingly representing the words or ideas of another as one's own in any academic exercise; [2] failure to attribute any of the following: quotations, paraphrases, or borrowed information from print sources or websites; [3] buying completed papers from other to use as one's own work", will 

not be tolerated.  For more on what constitutes plagiarism and how to avoid it, see the guide on the Purdue Online Writing Lab web site at http://owl.english.purdue.edu/handouts/research/r_plagiar.html . 

  

