SYLLABUS: LSC 843

School of Library and Information Science 
Catholic University of America 
Art & Museum Libraries Institute 
August 14 - 19, 2006 
8:30 a.m. to 4:30/5:00 p.m. M-F

8:30 a.m. to 3:00 p.m. Saturday

INSTRUCTOR:
Sally Sims Stokes, M.A., M.S.L.S.

Research Specialist, White House Historical Association 
stokessally@yahoo.com
Office Hours: By Appointment 

WELCOME TO THE ART AND MUSEUM LIBRARIES INSTITUTE!

Course Description 
Museum libraries hold vast resources of critical use to staff and scholars alike. As a participant in this Institute, you will tap into these resources and, in learning from the experts, gain an understanding of (1) the major issues facing museum libraries today, and (2) the possibilities for careers in museum librarianship. You will study specific challenges in the world of museum libraries, including collection development, staffing, cooperation with curators, exhibit preparation, and digitization of resources across museums, libraries, and archives. 

On-site visits, class discussions, a lecture by a featured presenter, a career panel, and writing assignments will comprise the substance of the course.


Accommodations 
Please inform me as soon as possible if you require accommodations related to a medical condition or learning disability. I will arrange for accommodations in accordance with University policy. 

Attendance 
All participants are expected to attend all classroom sessions and field visits each day, Monday through Saturday. 


Collection Policies

Some of our hosts will furnish copies of their collection development policies. These will be posted in the Course Documents section of Blackboard. I encourage you to examine them.

Readings

1. A list of recommended readings will be posted in the Course Documents section of Blackboard. Although none of these readings is specifically required, I have selected them all with care, to enhance your experience in the course, and I strongly urge that you become familiar with the essence of each article or report. 

Institutional Web sites

You will find links to the web sites of each of the course venues in the "External Links" section of Blackboard. 

Please make a point to visit the web site of each venue. 

If you have any questions that you would like to submit to the host in advance of our site visit, please send these to the Digital Dropbox by 

8:00 p.m. on the evening preceding the visit. I will compile the questions and submit them to the host in time for our meeting the next day. 

You are not required to submit questions, but if you plan to do so, please abide by the 8:00 p.m. deadline.

IMPORTANT NOTE on grades:
Because the course will take place at the end of Summer II, and because students will have six weeks to complete the final assignment, you will require a grace period to complete assignments. Therefore, all students will temporarily receive a grade of Incomplete for LSC 843. I will change the grade to a letter grade in early October.

Assignments

Students will select readings from the list of recommended sources in order to prepare two short essays (300-400 words).

These two essays will be due in the Blackboard Drop Box by 11:59 p.m. on August 26, 2006.

Students will also complete a 1500-word bibliographic essay. NOTE: A bibliographic essay is not the same as an annotated bibliography! In your bibliographic essay you will discuss the scope and strengths of about ten sources pertinent to either (1) a hypothetical museum exhibition or (2) an issue in the management of museum libraries.

The bibliographic essay will be due in the Blackboard Drop Box by 11:59 p.m. on September 24, 2006. 

Drafts: Students may submit drafts of the bibliographic essay for the instructor’s comments until 11:59 p.m. on September 7, 2006. The instructor will return the drafts to the students by September 17. 

Students may submit completed bibliographic essays at any time before the September 24 deadline. All papers submitted after September 7, however, will be considered to be final submissions. 

Style manual

Please conform to the Chicago Manual of Style for all written assignments.

Plagiarism 
Students are expected to follow the University's Code of Student Conduct. Definition of Plagiarism: Intentionally or knowingly representing the words or ideas of another as one's own in any academic exercise. 

Institute Site Visits/Panel Schedule (TENTATIVE):

· The class will assemble daily, Monday through Saturday, at 8:30 a.m. 

· From Monday, August 14, through Friday, August 18, we will meet in Marist 109 for orientation and discussion. Class members must travel together each morning from CUA on the bus to that day's venues. 

· We will board a bus in the parking lot of Marist at 9:15 each weekday, Monday through Friday, for our field visits. At the end of each day, the bus will return to Marist Hall. Students will not be required to return with the group in the evening.

· The day's activities will normally conclude between 4:30 and 5:00 p.m. 

· The class will also meet Saturday, August 19, at 8:30 a.m. on the CUA campus. Dismissal on Saturday will be at approximately 2:30 p.m.

DAILY PROGRAM [SUBJECT TO MODIFICATION]:


August 14 (a.m.) National Museum of the American Indian, Washington, D.C.

August 14 (p.m.) National Museum of the American Indian, 

Cultural Resources Center, Suitland, Md.
August 15 (a.m.) Hillwood Museum & Gardens, Washington, D.C.

August 15 (p.m.) National Museum of Health and Medicine, Washington, D.C. 

August 16 (all day) National Gallery of Art, Washington, D.C. 
August 17 (a.m.)  United States Holocaust Memorial Museum, Washington, D.C.

August 17 (p.m.) President Lincoln and Soldiers’ Home National Monument, 

Washington, D.C.

August 18 (a.m.) University of Maryland Art and Architecture Libraries, College Park, Md.

August 18  (p.m.) Marietta House Museum and, on site, the Prince George’s County Historical Society’s DeMarr Library, Glenn Dale, Md.

August 19 (8:30 a.m. – 3:00 p.m.) Speaker; Luncheon, Career Panel, Pangborn Hall, CUA.



Assessment 
Written assignments will be posted on Blackboard, as mentioned above. Assignments must be deposited in the Digital Dropbox by the stated time. Students seeking credit must submit all assignments, including the final paper, and participate in all site visits. 

In general, the following percentages will serve as guidelines in the evaluation of performance and determination of the final grade. 



Participation in site visits and class discussions: 30% 
Article reviews: 30% 
Final paper: 40% 

Please remember that each student will receive a temporary grade of Incomplete, which will be changed to a letter grade in October.
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