CATHOLIC UNIVERSITY OF AMERICA 

School of Library & Information Science
LSC/CLSC 879 Special Topics in Librarianship: Archives Fieldwork- Spring 2007
Instructor: Dr. Mary Edsall Choquette
edsall@cua.edu; phone 202-319-6277; cell 215-880-0119
Office Hours:

Tuesday 1:00 pm-4:00 pm

Call or email for an appointment – email questions also welcome.
COURSE DESCRIPTION

LSC 879, Special Topics in Librarianship: Archives Fieldwork will introduce students to some of the best practices in archival collection management.  The intention of the course is to give students the knowledge, skills, and capabilities to become archives professionals, through the management of archival collections.  These components include knowledge of the basic components of archival programs including inventory, appraisal, disposition, acquisition, arrangement, description, preservation, access, use, outreach, and education, and to understand the relationships among these activities through on-site interactions with collections.  The course takes as its focus the responsibilities of preserving and providing access to archives of historical and enduring significance.
This semester the course is a joint project with the American University Public History Program.  SLIS students will spend the semester arranging and describing archival materials in the holdings of the All Souls Church, located in the Adams Morgan section of Washington, DC.  The Church archives contain multi-format archival materials relating to the Church's 124-year history with the Unitarian Church and the Church's involvement with the local DC community through a variety of social justice programs.

Students will spend every Wednesday working in the archives at the All Souls Church for a total of 80-100 hours.   There are required readings for background purposes and practical advice, and subsequent discussions.  Students will work individually and collectively to produce paper and electronic finding aids representing the archival collections processed, as well as a formal documentation strategy for the Church archives.  Class meetings will be held three times during the semester to discuss the project's work and progress.  One class meeting, to share experiences, will be a joint session with the American University students, who will be developing public programs based on the archives.  
Additionally, the project work will be documented through moving images and still images, to be displayed throughout the semester in the SLIS Information Commons.  Students will participate in this process through interviews and exhibition design.

OBJECTIVES

By the end of the course, students will:

1. Understand best practices for archival collection management by reading and discussing standard literature in the field.

2. Master strategies and skills for managing material collections through hands-on projects in archival institutions.

3. Develop a general understanding of the management structures that govern archives repositories through site specific projects, discussion, and self-assessment.
PREREQUISITE
LSC 630 Archives Management is the prerequisite for this course.
REQUIRED SOURCES

(These will be placed on reserve in Mullen Library)

Hensen, Steven.  (1989.)  Archives, Personal papers, and Manuscripts: A Cataloging

Manual for Archival Repositories, Historical Societies, and Manuscript Libraries. 

(2nd edition.)  Chicago: The Society of American Archivists.

Herring, Joseph.  “Arthur Buckminster Fuller.”  Dictionary of Unitarian and Universalist

Biography.  http://www.uua.org/uuhs/duub/authors/josephherring.html

Hunter, Gregory.  (2003.)  Developing and Maintaining Practical Archives: A How-To

Do-It Manual.  (2nd edition).  New York: Neal-Schuman Publishers, Inc.
Miller, Fredric M. (1990.)  Arranging and Describing Archives and Manuscripts. 

Chicago: The Society of American Archivists.
ADDITIONAL READINGS
(These will be available at a central location in the All Souls Church)

Staples, Laurence C. (Introduction, Duncan Howler.) (1970; reprint 1986.)  Washington
Unitarianism.  Washington, DC: All Souls Church, Unitarian.
All Souls Unitarian—Inventory of Archives, 9/29/06.  [Unpublished manuscript.]

Social Justice and All Souls Church, Unitarian, Washington, DC, 1821-2002.  [Unpublished manuscript.]

All Souls Church Web Site  http://www.all-souls.org/
www.hds.harvard.edu/library/bms/guidelines/ministerguide.html
ASSIGNMENTS

Class/Discussion Participation, 25%

Journal/Process Paper, 25 %

On-Site Project Products, 50%

DUE DATES

February 21: Student Project Journals Due—Mid-term Review

April 25: Process Paper Due

May 2: Project Products Due 

COURSE GRADE

Course grade will be based on the percentages listed above using an A-F scale.

CLASS ATTENDANCE

Class attendance is required.  This course is based on on-site project fieldwork, which is dependent upon the on-going participation of all class members.  Discussions, workshops, and project products are cumulative and build upon the contributions of participants week to week.
ADA ACCOMODATION  

Students with disabilities requiring accommodation under federal regulations must present a written accommodation request to the instructor by the second class meeting.  It is strongly recommended that the student contact the Office of Disability Support Services, Suite 207, Pryzbyla Center (202-319-5211; email cua-disabilityservices@cua.edu).  This is the University office responsible for disability accommodation and services, and its staff can answer questions about services and requirements regarding documentation.   Special accommodations or other arrangements cannot be made without documentation approved by this office.   

ACADEMIC HONESTY  

Please read policies on “Academic Integrity” included in the academic policies and procedures http://policies.cua.edu/list_bycat_dsp.cfm?cat=110 on the University's web page.   Incidences of academic dishonesty, defined as “failure to observe rules of fairness in taking exams or writing papers, plagiarism, fabrication, and  cheating” will result in a grade of F (0 points) on the project or exam in question, and will be reported to the Dean for possible further action (including failure in the course).  See the web site or discuss the problem with your instructor if you have questions about what is involved in such offenses.   Plagiarism, which the University defines to include "[1] intentionally or knowingly representing the words or ideas of another as one's own in any academic exercise; [2] failure to attribute any of the following: quotations, paraphrases, or borrowed information from print sources or websites; [3] buying completed papers from other to use as one's own work", will not be tolerated.  

For more on what constitutes plagiarism and how to avoid it, see the guide on the Purdue Online Writing Lab web site http://owl.english.purdue.edu/handouts/research/r_plagiar.html. 

SCHEDULE OF CLASSES

(Subject to Revision)
January 10
  Introduction
Discussion of syllabus and explanation of class projects. 

January 17
Background Research***NO CLASS***
Students begin course readings for background information.
January 24
SLIS/AU Joint Orientation and Tour
Discussion of background readings and sharing project expectations between SLIS/AU.  Students begin processing work as supervised by Church staff.
Documentation of session by Dr. Edsall and a SLIS student.

January 30
Project work in the archives.
February 7
 Project work in the archives.
February 14
 Project work in the archives


February 21
  Class meeting in the Church archives.
Discussion of project’s progress with SLIS students and Church staff.

Documentation of session by Dr. Edsall and a SLIS student.

***STUDENT PROJECT JOURNALS DUE***
February 28 ***NO CLASS—SPRING RECESS***
March 7
Project work in the archives.
March 14
Project work in the archives.
Individual student assessment consultations with faculty (TBA).

First display of project exhibition in SLIS Information Commons.

Exhibition Opening Event (TBA)
March 21
Project work in the archives.
March 28
Project work in the archives
April 4
Project work in the archives.
April 11
Project work in the archives.
April 18
Project work in the archives.
April 25
Project work in the archives.
Joint session of SLIS/AU students to discuss and assess project outcomes.

Documentation of session by Dr. Edsall and SLIS student.

Students present process papers.

  ***PROCESS PAPERS DUE***
May 2

Final project work session in the archives.


***FINAL PROJECTS DUE***
Second display of project exhibition in SLIS Information Commons.
Individual student assessment consultations with faculty (TBA).

ADDITIONAL PROJECT DETAILS

On January 24 the class will begin work in our archives, and will working be on site from 1/24 to 5/2 with a spring break on 2/28.  The first day will start with a tour of the Church conducted by Church Archives volunteer, Bob Freeman.

 

A group of three students will work on David Eaton's papers in a room on the southwest corner of the third floor, one level above the organ.  A second group of two will work in the RE classroom adjoining the Archives room on documents that we plan to donate to the UUA collection at Harvard’s Divinity School archive.  (Lists of the items they want have already been prepared.)  The processing will be supervised by Church Archives volunteer, Molly Freeman.
  

Additionally, a joint class project is the writing of a $5000 grant request to the National Endowment for the Humanities.  Joe Herring, Program Officer for the NEH will be assisting the class with the proposal development. 

 

Another class project will be development of a documentation strategy to identify materials documenting a particular period, which are currently missing, and to plan for the future of the archives.  For example, there is almost nothing in the archives from the Hardies era.

 

Completing these two projects along with the processing of the Eaton and UUA papers are the specific project goals for the course this semester.

 

Joyce Palmer, Church staff liaison, is the All Souls contact at times when Bob and Molly Freeman are not available (largely one Wednesday on February.)  
The Church library will be reserved for lunch break.  Students may opt to either bring a lunch or go offsite to eat. 

CONFIDENTIALITY

Per the Society of American Archivists (SAA) Code of Ethics: http://www.archivists.org/governance/handbook/app_ethics.asp archivists are required to abide by rules of confidentiality as established by institutions.  The All Souls Church project activities are confidential.  Project participants are not to discuss the content of the collections, the development of the grant proposal, or other sensitive matters as they may arise in the project work.  While there is a public aspect to the project, the documentation and exhibition, this will be reviewed and vetted by Church staff. 
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